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Purpose:	Provide guidance and to insure that all personnel receive the proper training.





Applicability:	The training program is made available to all Pro-Active, Active, Life 					Members and Junior Members.





Policy





1.0	Training Officer





	1.1	The Training Officer will be appointed by the fire chief at the start of each year. The appointee 	will be responsible for overseeing the training committee.  





	1.2	The training committee will develop a training schedule for the upcoming year.





	1.3	The training officer will ensure that all outside training is posted and the proper forms are 	submitted and payment request is submitted.  





	1.4	Ensure that all training classes are entered into the Firehouse Software, and personnel records 		are kept up to date. 





2.0	Weekly Training





	2.1	 Thursday night will be reserved as Company training from 19:00 to 22:00 hours.





	2.2	All members on station will be required to attend the session unless permission is 	granted from 	a senior officer.	





	2.3	All members shall give the instructor their full attention and respect for the session.





	2.4	A training report will be completed at the end of each session.
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3.0	Outside Training





	3.1	Personnel may attend outside training, as long as it was approved by the training officer and the 	station chief.





	3.2	All appropriate paper work must be completed and submitted to the training officer in a timely 	manner.





	3.3	All training must be in the scope of an individual’s capabilities and responsibilities of the fire 	department.





	3.4	All members must complete their basic training requirements set forth in the constitution before 	advanced training will be provided.





	3.5	The fire company or the Relief Association will pay for a members training. If a member does 	not complete the training do to attendance or poor performance. The individual will be 	responsible for reimbursement to the fire company or to the Relief Association.





	3.6	A company utility vehicle maybe made available for transportation to training if a vehicle is 		available.  





	3.7	All certificates shall be made available to the training officer at the completion of the class and 	a training report will be completed.
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