[image: image2.wmf]

[image: image3.wmf]

[image: image1.png]









1.0 Purpose:	To recognize personnel/units and citizens who distinguish themselves to the performance of 		their duties or who contribute significantly to the Shippensburg Fire Department and its 			Community.





2.0 Applicability:  For all personnel operating within the Borough of Shippensburg. 





3.0 Definitions:





	3.1	Awards Committee- a group of individuals appointed annually by the Shippensburg Area Fire 		Advisory Board to review and make recommendations on the granting of awards and 			recognition.





	3.2	Letter of Recognition/Commendation- a written or verbal receipt from a citizen, group, or from 		within the fire department which recognizes actions by one or more individuals. 





	3.3	Individual/Unit Citation- the documentation of a specific act or acts by an individual or unit 		which recognizes excellence in performance of duty or action in attaining departmental goals.





	3.4	Award of Valor- the formal proclamation and award for an act by which an individual or unit 		substantially contributed to saving of a life, the direct reduction in a major property loss. The 		action would involve instances of bravery above and beyond the call of duty, which involve 


		Personal risk, and which demonstrate a judgment, zeal, or ingenuity above and beyond that 		normally involved in the regular performance of duty.    





	3.5	Special Awards- that category of awards which the Borough Fire Chief or a Station Chiefs may 		acknowledge a firefighter or officer for long term service to the fire department. 





	3.6	Civilian Award- an individual or a group of civilians that perform life saving measures, or risk 		their own safety in the rescue of others. 





	4.0 Policy





		4.1	It will be the policy of the Shippensburg Fire Department to encourage recognition of all its 			members for outstanding or extraordinary performance on a sustained basis, or for similar acts 			of heroic and exemplary performance.





		4.2	All personnel are responsible for initiating and/or forwarding all nominations for awards as may 			be deemed appropriate under these guidelines. 
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4.3	The personnel initiating the nominations must provide thorough written explanation and 	documentation for accurate consideration.





		4.4	The responsibility for the validity of awards resides within the Awards Committee. The chain 			of command must ensure that all nominations reach the Awards Committee for their 				consideration.	 





4.5	The Awards Committee is responsible for the review of all nominations and makes 	recommendations to the Borough Chiefs or Stations Chiefs, within a timely manner 





4.6	All Awards will be presented in a formal setting designated by the Borough Chief or Stations 	Chiefs. 





4.7	All nominations documentation will be kept on file for one year under the custody of the 	Awards Committee.





4.8	A copy of the nominees documentation will be provided to the Station Chief for their 	records and for the members personnel/training file.
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Awards/Recognition Application











Submission





Date: ___________________ Submitted by: ________________________________ Sta#: _________





Type of Award:  (circle one)         Valor		Special		Civilian	       Other





Person(s)/Crew names: _______________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________





Unit#s: __________  __________   ________   _________   _________   _________       _________








Incident Information





Date:___________________	Time: ______________ Address: ________________________________





Township:___________________ Box Area: ___________ Incident Commander: _________________





Incident Type: ________________________________________________________________________








Attach a detailed summary of the incident.  Include the specifics of the event or action that you believe justifies an award and incident outcome if available.  


























Shippensburg Fire Department


Serving Cumberland & Franklin Counties


111 N. Fayette Street


Shippensburg, Pa. 17257


717-729-0869
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