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Purpose:	  To provide guidance to Shippensburg Fire Department personnel on the proper reporting 		   procedures for injuries that occurred while performing their duties as a member.





Applicability:  For all members of the Shippensburg Fire Department that may be injured while performing 


		    their duties as a member.





Policy:





1.0	Reporting Procedures





	1.1	All members are responsible for reporting any injuries while on station, working an emergency


		scene, training or a fund raising event.





	1.2	The injury shall be reported to the highest ranking officer as soon as possible. 





2.0	Officers Responsibilities 





	2.1	Ensure that the injured party receives immediate medical care.





	2.2	Notify immediate family members if necessary.





	2.3	Notify your Station Chief and the Borough Fire chief. 





	2.4	Fill out a worker’s compensation form. A copy shall be made for the following:


Victim


Station Chief


Borough Chief


Borough Office. A copy must be submitted to the Borough Office within 72 hours.





2.5	After returning from the medical facility, the victim shall provide the senior company officer 	the status on the victim’s work status and restrictions. This information will be kept sealed for 	privacy.





2.6	The SFD Relief Sickness Policy may be used for a prolonged work loss.





2.7	All invoices that go to the victim’s home can be taken to the borough office for the proper 	disbursement. 
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